
SOLON POLICE DEPARTMENT 
 

COMMUNITY RELATIONS REQUEST 
 

DATE __________________ 
 
REQUESTS MUST BE SUBMITTED AT LEAST 7 DAYS PRIOR TO REQUESTED DATE.  STATION 
TOURS ARE LIMITED TO 20 PERSONS PER GROUP.  (LARGER GROUPS WILL BE SPLIT AND 
TAKEN AT DIFFERENT TIMES.) 
 
REQUEST FOR:  STATION TOUR  

  SPEAKER – SUBJECT ______________________________  

  
OTHER – EXPLAIN BELOW  

 
REMARKS:  
  
  
 
REQUESTED DATE  DAY OF WEEK  
     
 TIME (S)  
   
 LOCATION  
   
 GROUP SIZE  AGE RANGE  
     
 TYPE OF GROUP  
   
 ORGANIZATION NAME  
   
 PERSON REQUESTING  PHONE #  
     
 ADDITIONAL INFORMATION  
  
  
  
 
COMMUNITY RELATIONS  OIC   APPROVED 
    
REMARKS   NOT APPROVED 
    
  DATE  
 
CHIEF OF POLICE   APPROVED 
    
REMARKS   NOT APPROVED 
    
  DATE  
 
 



 
 

OFFICER (S) ASSIGNED 1.  

 2.  

 3.  

AFFECTED SHIFT OIC ADVISED  DATE  
 

MATERIALS NEEDED  USED 
   

   

   

   

   

   

   

   

LESSON PLAN/OUTLINE MADE AND FILED?  

OFFICER’S COMMENTS  

 

 

 

 

 

 

 

 

 

PREPARATION HOURS  PRESENTATION HOURS  TOTAL  

ASSIGNMENT COMPLETED  
 
 
CC: SHIFT LT. 
 SHIFT SGT. 
 INVOLVED OFFICER 
 JAIL ADMINISTRATOR 


